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ABSTRACT

This booklet 1s designed to provide basic program
information to volunteer teachers of English as a Second Language.
The location and schedule of classes, and the range of classes
offered at the International Institute of St. Louis are included in
the booklet. Also included are a descraiption of teacher aides and
volunteer teachers; a chart of the organization's structure; an
outline of the rights of volunteers and students in the program;
lists of do's and don'ts; an invitation to volunteers to a holiday
lunchen~n; and a statement of understanding and agreemant of policy
and practice between the volunteer and the agency, to be signed by
the volunteer. (MSE) (Adjunct ERIC Clearinghouse on Literacy
Education)
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— CLASSES:

ESL
B.mmmdato ESL
. Advanced ESL
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aronthg
College Prep

High Schiool Equivalency

Baskc Educatonsl Sklle

Literacy
English in the Work Place
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—ENTRANCES AND EXITS:

Glass doors on to parking lot.
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-BLL OF RIGHTS FOR VOLUNTEERS: -

THE RIGHT TO BE TREATED A8 A CO-WORKER ... not just as "{ree
help"; not as a "prima donna".

THE RIGHT TO KNOW A8 MUCH ABOUT THE FACILITY AS POSSIBLE ...
its policies, its people, its programs.

THE RIGHT TO TRAINING FOR THE JOB ... thoughtfully planned and
effectively presented training.

THE RIGHT TO CONTINUING EDUCATION ON THE JOB ... as a follow-
up to the initial training - information about new ;
developments, new methods.

THE RIGHT TO SOUND GUIDANCE AND DIRECTION ... by someone who
is experienced, well-informed, patient, and thoughtful and who
has time to invest in giving guidance.

THE RIGHT TO BE HEARD ... to feel free to make suggestions;
to have respect shown for an honest opinion.

THE RIGHT TO RECOGNITION ... in the form of awards or some
tangible recognition of a job well-done; through day-by-day
expressions of appreciation - and by treatment as a bona £ide
co-worker.
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—BILL OF RIGHTS FOR STUDENTS:

THE RIGHT TO A WELL-INFORMED TEACHER ... Students learn best
from teachers who know what to teach and how to teach it.

THE RIGHT TO A WELL-PREPARED TEACHER ... Each lesson needs to
be thoroughly prepared before the class starts.

THE RIGHT TO UNDERSTAND WHAT THEY ARE BEING ASKED TO SAY ...
Use pictures, real objects, or demonstrations to make meaning
Clear. 3tudents leari. bett when they understand.

THE RIGHT TO LOTS OF PRACTICE TIME ...90% of all class time
should be spent by the students using English aloud.

THE RIGHT TO APPROPRIATE ERROR CORRECTION ... KeeD enthusiasm
high - correct erroxs only to today's Teaching Point.

THE RIGHT TO LEARN AND PRACTICE AMERICAN MANNERS AND CUSTOMS
++. Students learn bert by doing. Model acceptable American
manners and customs and then let your students practice.

THE RIGHT TO INSTRUCTION WITHOUT A "HIDDEN COST" ... Please
respect our studentc' heritage. gf_ng; involve students in
any political or religious discussions.
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~THANK YOU: . -
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thank you
for your weekly gifit of time and effort.

We couldn’t do it without you.
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~STATEMENT OF UNDERSTANDING AND AGREEMENT:
L heve read and
understood the following departmental policies and

practices:
PLEASE DOs + PLEASE DON'Ts + ENTRANCES AND

EXITS + TIMES, PLACES AND CLASSES +
OPPORTUNITES +: PROFESSIONAL STANDARDS.

Signed: - Date:
(Volunteer)
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